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Protection of Personal Data 
Request form 

Advance HE takes the collection, use, storage, accuracy and erasure of personal and sensitive data seriously and endeavours to ensure the protection of your personal data in accordance with the General Data Protection Regulations. However, if you feel that you would like to opt-out of any Advance HE databases or services, or to raise a query with us in relation to the protection of your personal data, please use the form below to tell us about your request:

	Name

	

	Email address

	

	Details of request




	



All requests will be assessed and completed within 72 hours from receipt. If the request is more complex we will contact you to discuss the concerns within 72 hours and provide a timeframe for supporting your query.

If you want to review, verify, correct or request erasure of your personal information, object to the processing of your personal data, or request that we transfer a copy of your personal information to another party, please contact our Data Protection Team (data.protection@advance-he.ac.uk) in writing.

You will not have to pay a fee to access your personal information (or to exercise any of the other rights). However, we may charge a reasonable fee if your request for access is clearly unfounded or excessive. Alternatively, we may refuse to comply with the request in such circumstances.

What we may need from you: we may need to request specific information from you to help us confirm your identity and ensure your right to access the information (or to exercise any of your other rights). This is another appropriate security measure to ensure that personal information is not disclosed to any person who has no right to receive it.

You have the right to complain to the Information Commissioner (http://www.ico.gov.uk/) if you have any concerns in respect of the handling of your personal information by the Advance HE.

For further details on Advance HE’s commitment to data protection, please view our Privacy policy.

For all other enquiries concerning data protection, please contact Advance HE’s Data Protection Team on data.protection@advance-he.ac.uk.
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